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REQUIRED INFORMATION FOR ACRIS E-FORMS

COMPLETE IN ITS ENTIRETY

THE PRECISE NAMES AND ADDRESSES OF ALL PARTIES AS THEY WILL APPEAR ON THE DEED MUST BE GIVEN IN ORDER FOR THIS COMPANY TO PROPERLY PREPARE THE E-TAX FORMS REMINDER:  THE NON-MULTIPLE AND MULTIPLE DWELLING AFFIDAVITS ARE NOT PRINTED BY ACRIS.  YOU MUST PREPARE THESE FORMS.    IF SELLER IS A NON NYS RESIDENT, FORM IT2663 MUST BE COMPLETED

Notes:

If conveyance is pursuant to a divorce, this Company must be given a copy of the Divorce Decree in order to record deed.    If the Grantor is a trust, this Company must be given a copy of the Trust Agreement in order to record deed.

	Title No
	
	County
	
	Block
	
	Lot
	
	(Inc. Co-op)

	Property Address
	


	Seller’s Name(s)
	

	Address
	

	Social Security/EIN Number(s)
	

	Telephone Number
	


	Seller’s Attorney’s Name(s)
	

	Address
	

	Social Security/EIN Number(s)
	

	Telephone Number
	


	Purchaser’s Name(s)
	

	Current Address
	

	Social Security/EIN Number(s)
	

	Telephone Number
	

	New Mailing Address
	


	Purchaser’s Attorney’s Name(s)
	

	Address
	

	Social Security/EIN Number(s)
	

	Telephone Number
	


	Consideration Amount
	$

	If no consideration, please explain
	

	Assuming existing mortgage in the sum of
	$

	If assuming existing mortgage, you may deduct from gross consideration any continuing lien under the following circumstances:

	NYS
	(a) conveyance of commercial property where gross is under $500,000.00

(b) conveyance of one, two or three family dwelling, individual residential or co-op unit, without monetary limitation; or

	NYC
	conveyance of one, two or three family dwelling or individual residential condo or co-op unit

	Contract Date
	

	Date of transfer if different than closing date
	

	Consideration of $400,000.00 and above—contract of sale must be submitted along with deed.


	Type of Property: Check One

	
	1 Family
	
	
	Apt. Bldg
	
	
	Unit #

	
	2 Family
	
	
	Office Bldg
	
	
	Unit #

	
	2 Family
	
	
	Indiv. Condo
	
	
	Vacant

	
	3 Family
	
	
	Indiv. Co-op
	
	
	Industrial

	
	Garage
	
	
	Co-op Name
	

	
	Vacant
	
	
	Address
	

	
	Industrial
	
	
	Other (describe)
	


	% of real property conveyed which is residential
	%

	Is the real property being sold subject to an outstanding Credit Line Mortgage?

	
	Yes
	
	No

	Percentage of interest transferred
	%


	Are E-tax forms going to be returned along with the appropriate additional documents for filing by this Company?

	
	Yes
	
	No


	For Co-ops – EFFECTIVE 9/1/05 THERE IS A $50 FEE FOR FILILNG NYC RPT. Further, if this Company is requested to file the E-tax forms, there will be an additional $100.00 filing fee.

COMMENTS/SPECIAL INSTRUCTIONS:


